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[NOJIO’)KEHUE
O ITIOPSIKE PACCMOTPEHUSI OBPAILIEHUIA I'PA’KJIAH

1. O0mue nonoxkenns

I.1. Hacrosimee [onoskerne o mopsiaxe paccMoTperus oGpammenuit rpaxnad B MBJIOY «Jlerckuit
can Ne 13 «Jlactouxan ( manee — Ilonoxenue) paspaGoTaHo B COOTBETCTBHH ¢ DenepabHbM
3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsmxe pacemotpenus obpamenuit rpaxkaan Poccuiickoii
Oenepanun», Yeraom MBIOY «Jlerckuii cax Ne 13»JlacToukay.

1.2, Tlonoxenuem perymupyioTcs NMpaBOOTHOLIEHHS, CBA3AHHBIE C peausanmell rpaxiaHamu
npasa Ha oOpamenne B MBJOY «[erckmit can Ne 13 «JlacTouka » (manmee -JI0Y),
YCTAHABHBACTCA TOPANOK PacCMOTPeHHs oOpawenuit rpakial, o0beIMHEHUH TPakIaH, B ToM
AHCIIC JOPHHYCCKHX JIHL, MyHUUHIIATBHBIM IOWKOIBHBIM 00Pa30BaTe/bHbIM YUPEKICHHEM H €ro
AOJUKHOCTHBIMH JIMIIAMH, & TAK)KE [IOPS/I0K OpraHU3aLiH PHeMa rpaKIaH.

1.3. Veranosnennsiit Hactosmum I[lonoxernem TMOPSAZIOK  pacCMOTpeHHs OOpaIeHuit rpakian
PACIpOCTPaHAETCS Ha Bee 0OPALICHNS [PAK/IaH, 32 HCKIIOUeHHeM 00paIeHHi, KOTOpbIE TOZekAT

PAcCMOTPEHHIO B HHOM IOPSAIKE, YCTAHOB/ICHHOM (pe/iepalbHBIMK KOHCTHTY IHOHHBIMH 3aKOHAMH 1
HHBIMH (eIepaIbHBIME 3aKOHAMH.

1.4. Veranopnennsiii Hactosmmm [lonoxkenuem TOPAZIOK  pacCMOTpPeHHs OOpaIleHHH Trpakian
PACHPOCTPAHACTCA Ha MPABOOTHOLICHHS, CBA3AHHBIE ¢ PACCMOTPEHHEM 00pALIEHUiT HHOCTPAHHBIX
TpaKIaH M Il 0e3 IpaXaHcTBa, 3 HCKIIOYEHHEM CITYYaeB, yCTAHOBIEHHBIX MEX{yHapOIHBIM
norosopom Poceuiickoit Qenepartuy uim (eepatbHbIM 3aKOHOM.

1.5. Paccvotpenne opamennit rpaxgian sBisercs OGS3AHHOCTBIO saseqyromero  MBJIOY
«[ercknit can No 13 «Jlactoukay u ee 3aMECTHTEICH, KOTOPBIE HECYT MEepPCOHATBHYIO
OTBETCTBECHHOCTD 33 OPraHM3aIuIo PaboThl 110 PACCMOTPEHHIO 00paleH il TPaXIAH i X npueMy B
COOTBETCTBHH C 3aKOHOAaTeNbeTBOM Poccniickoit Oenepanun u HacTosmmm [lonoxkeHuem.

1.6.B HacrosueM [Tonoxenun HCTIONB3YIOTCS CIIEAYIOLIHNE OCHOBHBIE TEPMHUHBI:

* olpauienue rpaxiaHnHa (aanee - oOpamenue) - nanpasiennsie B JJOY B muchMeHHOI
opme mm B opMe 3neKTpoHHOrO AOKYMEHTa NPE/UIOKEHHE, 3asBlEHHE MM kKano0a, a
TaioKe YCTHOE 00pallieH e IPaKIAHHHA B MyHHLHIATBHOE YUPeskKIEHHE;

* TIPCANOKCHHE - PEKOMEH/AUMS TPAKIAHUHA 1O COBEPLICHCTBOBAHMIO JeaTenbHocTH JIOY,
HOPMATHBHO-TIPABOBBIX AKTOB yUPEIKICHHS,

* 3aiBICHHE - MPOCKOA IPaKIAHHHA O COXEHCTBUM B PeAH3ALMH €10 KOHCTHTYIMOHHBIX [paB
u CBOOOX WM KOHCTHTYLHOHHBIX TIPaB H CBOGOZ Apyrux i, Jmbo cooluieHue o
HapyLICHHHN 3aKOHOB M MHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, HEOCTATKaxX B pabote OV u
JIOIKHOCTHBIX JIHIL, THOO KpUTHKA JiesTenbHocTH OY | 0KHOCTHBIX JHIL,

* xanoba - npocs6a IPajKAaHHHA O BOCCTAHOBJICHHH MM 3aLIUTE €ro HapyIICHHBIX IIpaB,

CBOOOZ WM 3aKOHHBIX HHTEPECOB JHO0 IIpas, ¢BOOO HJIH 3aKOHHBIX HHTEPECOB JIPyrux
JTHIL



® JIOJDKHOCTHOE€ JIMIO - JIMIO, TOCTOSIHHO, BPEMEHHO WJIM 10 CHELMAIBHOMY IOJIHOMOYHIO
ocymecTBisitoniee pynkuuu npeacraButens OY 100 BBINOTHSIONIEE OPraHU3AIMOHHO-
pacropsIuTeabHbIe, aIMUHUCTPATUBHO-X03sHicTBeHHbIE (pyHKIMU B OV.

2. [IpaBo rpa:xkaaH Ha o0palleHue, MPaBa U rapaHTHU 0e30MACHOCTH IPAKIAHNHA B CBSI3HU C
paccMOTpeHHneM ero odpaieHust

2.1. I'paxxnane umeroT mpaBo oopamiatees B JJOY nuuHO, a Takke HApPaBISATh WHIUBUIYATbHBIE U
KOJIJICKTUBHBIE OOpalieHusi, BKIo4Yas oOpaimieHus OOBbeAMHEHHH TpaxJaaH, B TOM 4YHCIIE
FOPUTUYECKUX JTHII.

2.2. T'paxxgaHe peanu3yroT MpaBo Ha oOpareHue CBOOOJHO M JOOPOBOJIBHO, HE Hapylias MpaB U
CBOOOIBI IPYTUX JIUII.

2.3. PaccmoTpenue obparieHuit rpaxaad OCyIIeCTBIsSETCS OSCIIaTHO.
2.4. Ilpu paccmoTpenun oOpatenus JJOY nnm 101KHOCTHBIM JIMIIOM I'pa)IaHUH UMEET MPaBo:

® TIPE/CTABIATH JIOMOJHHUTEIbHBIE TOKYMEHTHI M MaTepHaNIbl JTUO0 00pamiaThCs ¢ mpoch0oit 00
WX UCTPeOOBaHUH, B TOM UHCJIE B MJIEKTPOHHOU (opme;

® 3HAKOMHTHCSA C JOKYMCHTAMH W MaTepHallaMH, KaCalONIUMUCS PACCMOTPEHHs oOpalieHus,
€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOIBI M 3aKOHHBIC MHTEPECHI JIPYTUX JIUI U €CIU B
VKa3aHHBIX JOKYMEHTaX M MaTepualiax He COJep)Karcs CBEICHUS, COCTaBIISIOIINE
TOCYIapCTBEHHYIO HIIM MHYIO OXpaHsIeMYI0 GeepaabHbIM 3aKOHOM TalHY;

® [I0JIy4aTh NMUCHBMEHHBIH OTBET MO CYIIECTBY IOCTaBICHHBIX B OOpAaIlleHHMH BOTPOCOB, 3a
WCKITFOYCHUEM CITydaeB, YKa3aHHBIX B IiaBe 7 Hacrtosimero [lojoxeHus , yBeIoOMIIEHHE O
nepeagpecani MHCEMEHHOTO OOpalleHusi B TOCYIApCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIPaBJICHUSI WM JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHHE
MOCTABJICHHBIX B OOpAIeHUHN BOMIPOCOB;

e oOpamarbcsi ¢ Kajno0OW Ha MPHHATOE MO OOPANICHHIO pEIICHWEe WIA Ha JeHCTBHE
(6e3meiicTBHE) B CBSI3M C PAacCMOTPEHUEM OOpaIleHUss B aJAMUHUCTPATUBHOM W (WJIH)
CyneOHOM TOpsiIKEe B COOTBETCTBHH C 3aKOHOATENILCTBOM Poccuiickoit @enepariim;

e 00paImarkCs ¢ 3as8BICHUEM O MPEKPANICHUN PACCMOTPEHUS 0OpaIleHusI.

2.5. 3ampemaercsi mpecieOBaHUE TpaXxJaHWHA B CBs3M ¢ ero oOpamenuem B JIOY wmimm k
JOJDKHOCTHOMY JIMITy C KPUTHKOHM ACSITCIBHOCTH YYPEXKICHHUS W JOJHKHOCTHOTO JIMIA JIMOO B
LIEeJAX BOCCTAHOBJICHHMS WMJIM 3alllUThI CBOMX IpPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB JIMOO TpaB,
cBO0O/1 M 3aKOHHBIX UHTEPECOB APYTUX JIHII.

2.6. Ilpu paccMoTpeHun oOpalleHus HE ITOMYCKAeTCsl pa3IallleHHue CBEACHH, COIepKalluxcs B
oOpallleHnH, a Tak)Ke CBEJCHHI, KacaloluXcs YaCcTHOM JKU3HU TpaxJaHuHa, 0e3 ero cornacus. He
SBIISIETCS pa3lVIallleHueM CBEICHUH, COoJepKalluxcs B OOpallleHWH, HalpaBlIeHHUE MHUChMEHHOTO
oOpallleHrss B TOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABICHUS WM JOKHOCTHOMY
JUITY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE MTOCTABIEHHBIX B OOpAIIEHHH BOIIPOCOB.

3. TpeOoBaHusI K NHCbMEHHOMY 00paILCHHIO

3.1. Fpa)KI[aHI/IH B CBOCM IIMCHbMCHHOM O6paIJ_leHI/II/I B 00s3aTeIbHOM MOPAAKE YKa3bIBACT 0o
HAaUMCHOBAHUC YUPCIKACHHA, B KOTOPOC HAIPABIACT IMHUCBMCEHHOC 06pa1ueHHe, 1100 (I)aMI/IJ'II/IIO,
UM, OTYCCTBO COOTBCTCTBYHOLICTO MOJDKHOCTHOIO JIMIA, 1100 AOJDKHOCTb COOTBETCTBYHOIICTO
JIMIa, a TakKKEC CBOU (I)aMI/IJ'II/IIO, HMs, OTYECTBO (HOCJ'IC,Z[HCC - Ipu HaJII/I‘-II/II/I), MOYTOBBIN aapec, 1mo
KOTOPOMY NOJIPKHBI OBITh HaIpaBJICHBI OTBET, YBEAOMJICHUC O IIEpCaapecanuu 06paIJ_[CHI/IH, usjgaract
CYTb NPCIJIOKCHUS, 3adBJIICHUA NN )Ka)'IO6BI, CTaBUT JIMYHYIO IOAIIHCH U JAaTy.

32. B cjiydqac HCO6XOI[I/IMOCTI/I B TIOATBCPIKACHUC CBOHUX MOOBOAOB TIpaXJaHUH MNPHIIAracT K



MUCHbMEHHOMY OOpaIeHHI0 TOKYMEHTBI U MaTepUalIbl TUOO WX KOTIHU.

3.3. Obpamenne, nocrynusimee B JIOY B ¢opMe 5>ISKTPOHHOTO JOKYMEHTA MOIJICKUT
PaccMOTPEHHIO B TIOPSIIKE, YCTAaHOBJIEHHOM HactosmuM [lonoxennem. B oOpamienuu rpakjanuH B
00s13aTeIbHOM TOPSJIKE YKa3bIBAET CBOM (DaMWIHIO, UMs, OTYECTBO (MOCIEAHEE - MPU HAIUYUH),
aZipec D3JEKTPOHHOM IMOYTHI, €CJIM OTBET JOJDKEH ObITh HampaBlieH B (oOpME 3IEKTPOHHOIO
JOKYMEHTa, W IOYTOBBIH aJpec, €CIIM OTBET JOJDKEH OBITh HANpaBJICH B MUChbMEHHOU (opme.
Fpa)K[[aHI/IH BIIpaBC MPUIIOKHUTH K TAKOMY 06pameH1/Ho H€O6XOIII/IMI)IC JOKYMCHTBI 1 MaTCpualibl B
ANEKTPOHHON (opMe JIMOO HAMPABUTHh YKa3aHHBIC JIOKYMECHTBHI W MAaTEpHalbl WU WX KOIHHA B
MUCbMEHHOU (opme.

4. HanpaBﬂe}me U perucrpauvs NMCbMEHHBIX oﬁpameﬂm‘i rpa;xxaan

4.1. Bce nocrynatouiue B JIOY nucbmMeHHbIe 00OpallieHus Tpax/aaH MPUHUMAIOTCS, YUUTHIBAIOTCS U
PErUCTPUPYIOTCS B TEUEHHUE TPeX JHEN ¢ MOMeHTa noctymieHus B JJOY uinu qomKHOCTHOMY JIMILY.
4.2. TlucemeHHoe oOpallleHHe, COJepiKallee BOMPOCHI, pEIIeHWE KOTOPBIX HE BXOJIUT B
komneTeHIMio JIOY wuianm OJDKHOCTHOTO JIMIIA, HAMpaBise€TCsl B TEUEHHUE CEMHU JHEW CO JIHSA
perucTpaui B COOTBETCTBYIOIIUN OpraH MM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B
KOMITETEHIIMIO KOTOPBIX BXOJUT PELICHHE MMOCTaBICHHBIX B 00pallleHnH BOIPOCOB, C YBEJOMIIEHUEM
rpakJaHWHA, HalIPaBUBILETO OOpalleHue, 0 rnepeaapecaiuy oopalleHus, 3a UCKIIOUEHUEM ciydJas,
YKa3aHHOTO B I1.7.6. HacTosmero [lomoxxenust.

4.3. B cnyyae, eciu pelieHre MOCTaBICHHBIX B MUCbMEHHOM OOpallleHHd BOIPOCOB OTHOCHUTCS K
KOMITETEHIIMH HECKOJIbKUX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBIICHUS WU
JOJHKHOCTHBIX JIUII, KOIUSl 0OpalieHysi B TeUeHUEe CEMHU JIHEH cO JHS PeruCcTpalluy HallpaBlseTcs B
COOTBETCTBYIOIIIME TOCYIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CAMOYIPABICHUS MU
COOTBETCTBYIOIIHUM JOJKHOCTHBIM JIULAM.

4.4. 3ampemraercs HaNpaBJIATh Kalo0y Ha PAacCMOTPEHHE B TOCYIApPCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYIpPaBJIE€HUsl WM JOKHOCTHOMY JIMIlY, pelleHHe Wiu JAeiicTBue (Oe3nericTBue)
KOTOPBIX O0XKaTyeTCSI.

4.5. B cnydae, ecii B COOTBETCTBMU C 3alpeToM, MpeaycMoTpeHHbM 1.4.4 Ilonoxenus,
HEBO3MOKHO HalpaBjIeHHE >kalloObl Ha pAaCCMOTPEHHE B FOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIpaBJICHUS] WIH JOHDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pELICHUE
MOCTABJICHHBIX B 0OpallleHUH BOMPOCOB, kKajnoba BO3BpaIIaeTCs IPAXKIAHUHY C Pa3bsICHEHUEM €ro
mpaBa 00kaJoBaTh COOTBETCTBYIOIIME pelIeHHe WM jaeicTBue (Oe3neiicTBie) B yCTaHOBICHHOM
MOPSIIIKE B CYI.

4.6. Benenue JIETIOTPON3BOCTBA o oOpareHusIM rpakJiaH OCYIIIECTBISICTCS
JICIIOTIPOU3BOUTEIICM.

4.7. PeructpalMOHHBIA HOMEp OOpaleHHs YKa3bIBaeTCsl Ha CBOOOJHOM MECTE 0OOPOTHOM CTOPOHBI
MOCJIEeTHEr0 JUcTa oOparieHus. PerucTpallioHHbIII HOMEP COCTOMT M3 MOPSAKOBOTO HOMEpa U
MHJIEKCAa KypHaJla perucrpanuy oOpalleHuil rpaxaaH coriacHO YTBEPkKJACHHONH HOMEHKIIAType Jiell
yupexxaenus (Hanpumep: 1/01-21). KouBepTsl, B KOTOPBIX NOCTYIUIU [TMChMA, XPAHSITCS B TEUCHUE
BCETO MEePHOo/ia pa3pelieHus 0OpaleH i, MOCIe YeT0 YHUUTOXKAIOTCS.

4.8. TloBTOpHBIE OOpallleHUs] PErUCTPUPYIOTCS Tak *ke, Kak U mnepBuuHble. [Ipu 3TOM B *XKypHaie
perucTpanum oopalieHuil rpaxaad 1 Ha 000pOoTe MOCIEIHETO JIUCTA OOpallleHus JIeIaeTcs IOMeTKa
"MOBTOPHO" € YKa3aHUEM PErUCTPALMOHHOTO HOMEpa MPeJIbIIyIIero oOpaeHus.

4.9, HOBTOpHBIMI/I CUHUTAKOTCA O6paH_[eHI/I$I, NOCTYIMUBIIHUEC OT OJHOI'O U TOI'O K€ JIMLA 10 OJHOMY U
TOMY K€ BOIIPOCY, B KOTOPBIX:

e oOanyercs pelieHue, MPUHITOE Mo MpeAbAyleMy oOpalieHnto, nocrynusuiemy B IOV
® co0OIIaeTcs] O HECBOEBPEMEHHOM DPACCMOTPEHUH HPEIBIAYIIEro OOpalleHus, €CId CO
BPEMEHU €T0 MOCTYIUIEHUSI UCTEK YCTaHOBJIEHHBIN 3aKOHOIaTEIbCTBOM CPOK PACCMOTPEHMS;



® YKa3bplBAaC€TCs HA JPYrHue€ HENOCTATKU, JIOIYIICHHBIE IIPU PACCMOTPEHUU U pPa3pelIeHUU
MIPEIBIIYIIET0 OOpaIeHusI.

4.10. B cnywae eciau MOBTOpPHOE OOpalleHHE BBI3BAHO HAPYIICHWEM YCTAaHOBJICHHOTO IOPSIKa
paccMoTpeHusi oOpaleHni, 3aBeAyIoIas y4YpeKICHHEM MPUHUMAET COOTBETCTBYIOLIME MEphHI B
OTHOUICHUH BHHOBHBIX JIMI] U O PE3ylIbTarax pacCMOTPEHHUs OOpamieHus COOOIIAeT 3asBUTEIIIO.
4.11. OOpameHuss OAHOTO M TOTO JKE€ JIMIA MO OJHOMY M TOMY K€ BOIIPOCY, HalpaBlICHHBIC
HECKOJIbKMM aJjpecaraM M IepeciaHHble UMHU ISl pa3pelieHus] B BBIIICCTOSIIYIO OpPTraHU3aIMIO,
paccMaTpuBaIOTCS KaK MEPBUYHBIE.

5. PaccmoTpenue obopameHust

5.1. Oopamenue, nocrynupumiee B JIOY wunM JOMKHOCTHOMY JIMIY B COOTBETCTBHM C HX
KOMIIETEHIIMEH, TOUICKUT 00sI3aTeIbHOMY paccMoTpeHuto. 5.2. Bce mocrtynuBiime oOparieHus
MOCJIE PEruCTPAlliM  PACCMATPHBAIOTCS  3aBENYIOUICH yUYpeXKIEHHUEM, KOTOpas OIpeaeiseT
WCTIOJTHUTEIIS. 3alpenaeTcss HalpaBIsiTh )KaJo0y Ha pacCMOTPEHHE JODKHOCTHOMY JIHILY, pelIeHUe
unu neiictBue (6e3aeiicTBue) kotoporo odxamyercs. 5.3. 3aBenyromasi, €€ 3aMECTUTENIN U JPYTHe
JOJKHOCTHBIE JIMIIA TIPU PACCMOTPEHUH U pa3pellieHnH 00palieHnii TpaxaaH :

e oOecneunBalOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAacCCMOTPEHHE OOpalleHus,
B CIy4ae HEOOXOJIMMOCTH - C y4acTHEM I'pakJaHHUHA, HAPaBUBLIETo 0OpaIleHue;

® 3aIpalIMBAIOT, B TOM 4YHCJE B 3JEKTPOHHOU (opme, HEOOXOAMMBbIE Uil PacCMOTPEHUS
oOpallleHusT JOKYMEHTbl W MaTrepuajbl B JAPYrUX TOCYIApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPABJIEHUSI U Yy UHBIX JIOJDKHOCTHBIX JIMII, 32 UCKIIOYEHUEM CYJIOB, OPTaHOB
JIO3HAHUS U OPraHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

® TPUHHUMAIOT MEpHI, HAINlPaBJIIEHHbIE Ha BOCCTAHOBJCHHE WJIM 3alUTy HapyLIEHHBIX IPaB,
cBO0O/1 M 3aKOHHBIX UHTEPECOB I'PaKIaHNHA;

® Jal0T THUCHbMEHHBIH OTBET IO CYIIECTBY ITOCTaBICHHBIX B OOpAalEHUH BOIPOCOB, 3a
HCKJTIOYEHUEM CIIydaeB, YKa3aHHBIX B I1aBe 7 Hacrtosiero [lonoxenus;

e YBEJIOMJISIOT TpaXkJaHWHA O HAIPABIEHUU €ro OOpalleHHs Ha PacCMOTPEHHE B JIPYroit
rOCyIapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WJIM WHOMY JOJIKHOCTHOMY
JIUIYy B COOTBETCTBUU C UX KOMIIETEHIIHEH.

5.4. Ilo pesynbraraM NpoBEpPKH OOpallleHHs COCTABISIETCS MOTUBHUPOBAHHOE 3aKJIIOYEHHE, KOTOPOE
JIOJKHO coJiepaTh 0ObEKTUBHBIN aHaNM3 COOpaHHBIX MaTepuasioB. Eciu npu npoBepke BhISBIEHBI
HapylICHUs IIpaB M OXPaHAEMBIX 3aKOHOM HHTEPECOB TIpaXkJaH, HEJOCTaTKUM W YIIYIICHHS B
nearenbHocTH JIOY, 310ynoTpednenus JOIKHOCTHBIMU TOJTHOMOYHSAMH, TO B 3aKJIFOYEHUH JI0JIKHO
ObIThb yKa3aHO, Kakue KOHKPETHO Mpelaralorcs (IpUHATBI) Mepbl II0 BOCCTAHOBIICHHIO
HapyLICHHBIX IIPaB M OXPaHIEMBIX 3aKOHOM MHTEPECOB TIPAXKIAH, YCTPAHCHHIO HEIOCTAaTKOB U
ylyleHui B nestensHocta JOY.

5.5. O6paH_ICHI/I€ CUUTACTCA paspCICHHbLIM, €CJIM paCCMOTPCHBI BCC ITOCTABJIICHHBIC B HEM BOIIPOCHI,
IIPUHATBI HeO6XOI[I/IMBIC MCPbI W OaHbl HCYCPIIBIBAIOIIMEC OTBCTBI 3adABUTCIIIO. Eciu B
YAOBJICTBOPCHHUN O6paH_ICHI/I$I I'paXaaHMHa - OTKa3aHO, OTBET JOJDKCH COACPIKATb YCTKOC
Pa3bACHCHHUEC IIOPAOKA 0o0XKaIOBaHUS IMMPUHATOIO PCHICHUA C YKa3aHUEM OpraHa UJIN JOJIZKHOCTHOTO
Jina, KOTOpOMY MOKET OBITh HallpaBJICHA Kaooa.

5.6.0tBeT Ha oOpamenue mnoanucsiBaetcs 3aBenyromeil JIOY, MOMKHOCTHBIM JIMLOM JHOO
IIOJIHOMOYEHHBIM Ha TO JIULIOM.

5.7. OtBet Ha oOparnienue, nocrynusiiee B JIOY win 10KHOCTHOMY JIUITY B (hopMe 3IIE€KTPOHHOTO
JOKyMEHTa, HarpapisieTcss B (opMe 3MEKTPOHHOTO JOKYMEHTa MO aapecy IEKTPOHHOU IOYTHI,
yKa3aHHOMY B OOpAIllCcHWH, WM B MUCHbMEHHOW (hOpME IO TOYTOBOMY ajpecy, YKa3aHHOMY B
oOpareHuu.

5.8.0TBeTHl 3asBUTENSIM IEYaTaloTCsl Ha ONaHKE YCTaHOBJIEHHOW (GOPMBI M PErHCTPUPYIOTCS 3a
TEMH K€ HOMEPaMH, YTO 1 0OpaleHHs.



5.9. B ciydae yCTHOrO OTBETa 3asBHUTEIIO COCTABISCTCS COOTBETCTBYIOIIAS CIIpaBKa, KOTOpas
npuoOIIaeTcs K mMarepualaM pacCMOTpEeHHs oOpamieHus. B skypHame peructpamnuu oOpanieHHid
TpaXIaH JellaeTCs OTMETKAa O TOM, YTO Pe3ylbTaThl PAcCMOTPEHHUs OOpalieHUs COOOIICHBI
3asiBUTEIIIO B JIMYHOM Oeceie.

5.10. PaccmoTpenHble 00pallieHus Tpax/iaH, [0 KOTOPbIM MPUHATHl COOTBETCTBYIOIIUE PELICHUS, a
TaK)Ke KOIHMU OTBETOB 3asBUTENSAM M JApPYrHe IOKYMEHTHI, CBS3aHHBIE C PACCMOTPEHHEM U
paspernieHneM oOpaIleHui, MepearoTCsl UCIOTHUTEIEM JIEIOTPOU3BOIUTEIO Ul (OPMUPOBAHUS
7iea, BKIIOYEHHOTO B HOMEHKJIATYPY A€

5.11. JIokyMeHTBI B Jieax pacoJiararoTcsi B XpoHoJorudeckoM nopsiake. Kaxnoe odpaiienue u Bce
JOKYMEHTBI, OTHOCAILIMECS K €ro pacCMOTPEHUIO M PAa3pelIeHHIO, COCTaBISAIOT B Jeie
camocTosiTenibHyto rpynny. Ilpu dopmupoBanuu nen mpoBepsieTcsl MPaBUIbHOCTb HaNpaBICHUS
JOKYMEHTOB B JIeJI0, UX MOJIHOTA (KOMIUIEKTHOCTh). OOpalleHus rpaxaaH, HE pa3pelieHHbIe 10
CYIIECTBY IOCTABJIEHHBIX B HUX BOIPOCOB, MOJLIMBATH B JIEJIa 3allPeIaeTCs.

5.12.JIoKkyMeHTBl W Tepenucka M0 OOpalleHUsIM TPaKJIaH YUYUTHIBAIOTCA W XpaHATCA Yy
JEIONPOU3BOANTENS. OTACIBHO OT JAPYrMX JOKYMEHTOB. 3ampemiaercss (OpMUpOBaHUE JEN
UCIIOJIHUTEINISIMUA U XpaHEHHE UX Y UCTIOJIHUTENEH.

5.13. Cpox xpaHeHHs Jeld ¢ OOpameHusIMH TpaXKIaH - 5 JIET TOCJIE€ OKOHYaHHWS WX BEICHUS
JIeIONIPOU3BOACTBOM. JleI0npon3BOAUTENs HECET OTBETCTBEHHOCTh 32 COXPAaHHOCTH JOKYMEHTOB
1o oOpamieHusIM rpaxkjad. B ciydae HeoTHOKpAaTHOTO oOpallleHus IpaKIaHUHA MATUWIETHUN CPOK
XpaHEHUs] MCUYHCIIAETCS C JIaThl PEerucTpaluy MocieAHero oopaiieHus. B HeoOXoIuMBbIX ciydasx
skcriepTHOM Komuccuen JJOY MoxkeT ObITh MPUHSTO pElIeHHe 00 YBEIMUEHUU CPOKA XpaHEHUs WU
O TIOCTOSIHHOM XpaHEHUHU HauOoJjiee IIEHHBIX NpeasiokeHui rpaxaaH. Cpok XpaHeHMs KypHaja
perucTparu oopamieHuid rpaxaan - S JIeT, )KypHaia JUYHOTO TpHeMa TPpakIaH - 3 roja Mmocjiae ux
OKOHYaHUA.

5.14. Ilo wuCTeYeHMM YCTAaHOBJEHHBIX CPOKOB XpAHEHHUS, JAOKYMEHThl IO MPEAIOKEHUAM
3asBIGHUSM M Kano0am rpakJaH MOJJIeKaT YHUYTOXKEHUIO, B COOTBETCTBUU C YCTAHOBJICHHBIM
TIOPSIIKOM .

6. Cpoku paccMoTpeHus1 00paleHuil rpakIaH

6.1. IluceMeHnHoe oOpaileHue, MOCTYNHUBIIEE B YUYPEKICHHE WIM JOKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIIETEHLMEW, paccMmarpuBaeTcs B TeueHue 30 aHed co AHS perucrpanuu
MMCEMEHHOTO 00palleHusl.

6.2. B uckimounTenbHBIX COydasX, a TakKe B ClIydyae HampaBlIeHHUS 3ampoca, MPelycMOTPEHHOTO
1.5.3 nacrosmero [lonoxxenus, pykoBoautens JJOY, nomkHOCTHOE JIUIO JIMOO YIIOTHOMOYEHHOE Ha
TO JIMIIO BIpaBe MPOJUIUTh CPOK paccMOTpeHus oOpaieHus: He 6onee yem Ha 30 nHEl, yBeTOMUB O
MIPOJIEHUH CPOKA €T0 PACCMOTPEHHUSI IPaKAaHUHA, HAPABUBIIETO OOpaIleHHeE.

6.3. O mnpomieHMH CpoKa paccMOTpeHHs] OOpalleHUsi HCIONHUTENb HWH(GOPMUPYET TaKxKe
JIEIOTIPOU3BOAUTENS, OCYHISCTBIAIONIET0 KOHTPOJIb 3a HCIOJHEHHEM IOpYYeHUs IO JaHHOMY
oOpaieHuto. B sxypHane peructpanuu oOpalieHuid TpaxaaH JIe1aeTcss COOTBETCTBYIOIIAsT OTMETKA
C yKa3aHHEeM HOBOTO CpPOKa pacCMOTpEHHs oOpalleHusi, JOHKHOCTH U (haMUJINH JIMIIA, TPUHSBILIETO
pelieHue o MpoAJIEHUHN CPOKA.

7. Illopsinok paccMOTPEHHA OTAEIbHBIX 00paLeHU I

7.2. B cnydae ecnu B MUCbMEHHOM OOpallieHHi He yka3zaHa (aMuins rpakJaHiHa, HalpaBUBILEro
oOpaleHne U MOYTOBbIM aapec, IO KOTOPOMY JOJDKEH OBbITh HAallpaBiieH OTBET, OTBET Ha oOpaleHue
HE JIaeTCsl, a IUPEKTOPOM IMPUHUMAETCS pellieHUe O CIIMCAHUU JAHHOTO OOpaIeHus B JIEO .

7.3. Ecnu B YKa3aHHOM 06paH_[CHI/II/I COACPIKATCA CBCACHUA O IMOAIOTABIMBACMOM, COBCPIIACMOM
HJIM COBCPIICHHOM IIPOTHUBOIIPABHOM JCAHWUH, A TaKXKC O JIMOC, C€ro IOATrOoTaBJINBAIOIICM,
COBCPHIAOIIEM HJIM COBCPINMBIICM, 06pa1ueHI/Ie NOJICI)KHUT HAIIPABJICHUIO B FOCyI[&pCTBCHHBIfI



opraH B COOTBCTCTBUU C €TI0 KOMHCTGHHHCﬁ.

7.4. OOpaiieHue, B KOTOpoM oOkaiyeTcs cylaeOHOE pelieHue, B TEUYCHHWE CEeMHU JHEH COo JTHS
PETUCTPAIIMK BO3BPAIIACTCS TPAXKIAHUHY C Pa3hsCHCHHEM MOpsAKa O0XaJlOBaHUS JIaHHOTO
CyleOHOTO peleHUs.

7.5. Ilpu mnodyd4eHWH MHCBMEHHOIO OOpalleHus, B KOTOPOM COJIEp’KaTcsi HELEH3YpHBbIE,
OCKOPOHTEIbHBIE BBIPAKEHHUS, YIPO3BI KHU3HH, 37J0POBBIO0 WIIM UMYIIECTBY JAOJDKHOCTHOTO JIMIIA, &
TaKKe WIEHOB ero ceMmey, pykoBogurens [IOY BmpaBe ocTaBuTh OOpamieHue 0e3 OTBeTa IIo
CYIIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB M COOOLIUTH I'PakJaHUHY, HAIIpaBUBILIEMY OOpalleHue,
0 HEIOIYCTUMOCTH 3JI0yOTpeOIeHus IpaBoM. PellleHre 0 CiucaHnu JaHHOTO 0OpallleHus B J1eJI0 U
HaIpaBJICHUU COOOIIEHMSI 3asIBUTEIIO0 O HEAOMYCTUMOCTH 3JI0YIOTPEOIeHHs IPaBOM IIPUHUMAETCS
Y TIOJITUCBIBAETCS PYKOBOJAUTEIIEM.

7.6. B cnydae, eciu TEKCT NHUCbMEHHOTO OOpallleHUs HE MOJAAeTCs MPOUYTEHHIO, OTBET Ha
oOpallleHre He JaeTcs U OHO He IMOJJICKUT HalPaBJICHUIO Ha PACCMOTPEHHUE B TOCYIApCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpaBJIEeHUs WIM JODKHOCTHOMY JIMILy B COOTBETCTBUH C HUX
KOMIIETEHIIMEH, O 4YeM B TEYEHHWE CEeMM IHEeH co JHS pEerucTpauuu oOpaiieHus cooOiaercs
rpaXXJIaHUHY, HalpaBUBILIEMY oOpalieHue, eciu ero ¢amMuwius U MOYTOBBIM aapec MOATAOTCs
MpoYTeHHI0. PellleHne O cNHUcaHWW JaHHOTO OOpalleHHuss B JeJI0 U COOOIICHWU 3asBUTEIIO
MPUHUMAIOTCS U TOAMUCHIBAIOTCS 3aBenyronier [JOV.

7.7. B cny4ae eciid B MMCbMEHHOM OOpallieHUH TpaskJaHNHA COJAEPKUTCS BOIPOC, HA KOTOPBIA eMy
HCOAHOKPATHO AaBaJIUChb IMHCBbMCHHBIC OTBCTHI IO CYHIECTBY B CBA3HM C paHEC HaIpaBJICHHBIMU
O6paHleHI/I$IMI/I, " IIpU 3TOM B 06pameH1/H/1 HC IPHUBOJATCA HOBBIC JOBOJbI WJIN 06CTO$[T€J'II)CTB21,
pykoBoauTenb JIOY BmpaBe MpHHSATH pelIeHHe 0 0€30CHOBATEILHOCTH OUEPEIHOTO OOpaIeHUus 1
MPEKPALIEHUN MEPENUCKU C TPAXIAHUHOM MO0 JAaHHOMY BOIPOCY. NPHU YCIOBHH, YTO YKa3aHHOE
oOpallleHre U paHee HampasisieMble 0OpalleH!s] HAlIPaBIISLTUCh B OJJMH U TOT e TOCYIapCTBEHHBII
Opras, OpraH MECTHOTO CaMOYIPAaBJICHUs WIH OJHOMY M TOMY K€ OJDKHOCTHOMY Juiy. O 1aHHOM
pELIeHUH YBEIOMIISIETCS TpakIaHWH, HAlTPaBUBLIHIA oOpallieHue.

7.8. B citydae eciii OTBET MO CYIIECTBY IMOCTABJICHHOTO BOMPOCA B OOpAIIEHUH HE MOXKET OBITh JIaH
0e3 pasIvalleHuss CBEIEHUM, COCTABIAIOIIUX OXpaHAEMYIO (QenepanbHbIM 3aKOHOM TakHY,
rpaKJIaHUHY, HallpaBUBLIEMY OOpalieHue, cOO0IIaeTcs O HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY
B CBSI3M C HEJOMYCTUMOCTBIO pa3IyiallieHUs] YKa3aHHbBIX CBEICHUIA.

7.9. B cnyyae, ecinu ONpUYUHBI, IO KOTOPHIM OTBET MO CYIIECTBY IMOCTAaBJIEHHBIX B OOpalIeHUU
BOIIPOCOB HE MOT OBbITh JaH, B MOCIEAYIOIIEeM OBbLIM YCTpaHEHBI, T'pa)kJaHWH BIPAaBE BHOBH
HanpaBuTh oOparmienne B JIOY uin COOTBETCTBYIOIIEMY J0JKHOCTHOMY JIHILY.

8. Opranuszanus padoThl 10 TUYHOMY NPHEMY I'PAXKIAH

8.1 Jluunblit mpuem rpaxaan B JOY mnpoBoaurcsa 3aBenyromum JJOY. Undopmanus o mecre
nprema, a TaKke 00 YCTaHOBJICHHBIX JUIS IPUEMa JTHSIX U 4acax JOBOJAUTCSA A0 CBEACHHUS IPaxaaH.

8.2. I'padux u mopsimoxk muyHOoro mnpuema rpaxnaadn B JIOY ycraHaBiuBaeTcs MpPHKa3oM
PYKOBOJUTENS U TIOMENIaeTcsl Ha KaOnHeTe, NHHOPMAIIMOHHOM CTEH/IE, CATe YUPEKICHHUS C IIENbIO
JOBENIEHUS] JI0 CBeACHMsI TpaxaaH. [lpueM rpakgaH NPOBOAUTCS B CIy)KEOHOM KaOuHeTe
3aBEYIOIETO B MOPSAIKE OYEPEIHOCTH.

8.3. 3aBemyromuid, [y obecreueHus: KBTU(DUIIMPOBAHHOTO PEIIEHUS OCTABIEHHBIX MIOCETUTENEM
BOIIPOCOB MOJKET NPHUBJIEKATh K UX PACCMOTPEHUIO Ipyrux corpyaHukoB MBJIOY «Jlerckuii can
Nel3 «JlacTouxa».

8.4. HpI/I JIMYHOM MPUEMC I'paKAaHUH NTPCABABIIACT JOKYMCHT, y,Z[OCTOBCp}IIOIJ_II/Iﬁ €ro JU4YHOCTh.

8.5. ConepxaHue YCTHOTO OOpallleHUs] 3aHOCUTCS B KapTOUKy JIMYHOTO IpHeMa rpaxaaHuHa. B
cllyyae, €CIi M3JI0’KEHHbIE B YCTHOM 0OpallleHuu akThl 1 0OCTOATENbCTBA SBISIOTCS OYEBHIHBIMU
U He TpeOyIoT JOTMOJIHUTEIHHON MPOBEPKH, OTBET HAa OOpallleHHe C COINIacHs IpakKIaHWHA MOXKET



OBITE AaH YCTHO B XOJC JIMYHOI'O IMpUCMa, O 4CeM [JCJIAaCTCd 3allMCh B KAPTOYKC JIMYHOIO IIpHEMa
rpaxxJaHuHa. B ocrampHBIX CIydadax HacTcCs IMMCHbMEHHBII OTBET IIO CyHICCTBY IMOCTABJICHHLIX B
oOpalieHny BOIpPOCOB.

8.6. IlucbMeHHOEe oOpallleHue, NMPUHATOE B XOA€ JUYHOIO IPHUEMA, IOJUIEKUT pPErucTpauuu u
pPaccMOTPEHHIO B MOPSAKE, yCTAaHOBICHHOM Hactosauum [lomoxennem.

8.7. B ciyuae, ecnmu B OOpalIeHHM COJACPXKATCS BOMPOCHI, PEIICHHE KOTOPHIX HE BXOJHUT B
xkomreTeHuuo J1OY, rpaxaaHuHy JaeTcsl PasbsACHCHHE, Kylda M B KaKOM IOPSIKE €My CICAyeT
0OpaTHUThCA.

8.8. B xoxe nmuuHOTO mpuemMa rpaKIaHHHY MOXKET OBITh OTKA3aHO B JAJbHEHIIEM pacCMOTPEHUU
oOpamieHus, eciii eMy paHee ObLT J1aH OTBET I10 CYIIECTBY MOCTABICHHBIX B 0OpaIeHHH BOTIPOCOB.

8.9.1Ipu HEOOXOAUMOCTH TpakJlaHaM MPEATIaraeTcss U3J0XKUTh CYyTh BOIIPOCA B MUCbMEHHOM BUJIE.
[TnceMeHHOE OOpaleHne B 3TOM CIIydae PErHCTPHPYETCsS M PAcCMaTPUBAETCSl B YCTAHOBICHHOM
TIOpSZIKE, @ B KapTouKe JienaeTcst orMeTka «IIpuHAT mokymeHT», Ne u nara perucrpanuu.

9. KoHTpoJb 3a co0/I00eHreM MOPSI/IKA PacCMOTPEeHHs 00paleHnii rpaxIaH

9.1. 3aBenyromuii OCYIIECTBISIET HETTOCPEACTBEHHBIN KOHTPOJIb 33 COONIOICHUEM yYCTAaHOBIEHHOTO
3aKOHO/IATEILCTBOM M HacTosIuM [lojoskeHrneM mopsiika pacCMOTPEHUsT OOpalleHHui TpakKIaH,
aHAIM3UPYET COJIEP)KaHUE TMOCTYMAIMINX OOpalieH!ui, MPUHUMAET MEPHI MO CBOCBPEMEHHOMY
BBISIBJICHHUIO M YCTPAHEHHUIO IPUYUH HApYyLICHHs MpaB, CBOOO] M 3aKOHHBIX HHTEPECOB IPak/IaH.

9.2. 3aBeayronuii OCYIIECTBIISIET KOHTPOJIb 32 pab0TO# ¢ 0OpaIeHus MU Tpak/IaH KaK JTUYHO, TaK U
Yyepe3 CBOUX 3aMECTHUTENEH U 1e0NPOU3BOAUTENS.

9.3. Ha xoHTpOdb OepyTcsi paccMOTpeHHE OOpalleHHil M0 BOMpocaM OOKaJIOBaHHS ICHCTBUMA
JOJDKHOCTHBIX JIMI[, TOBTOPHBIC OOpalleHHs, a TakkKe Jpyrue OOpalieHuss MO0 YKa3aHUIO
3aBemytomero. OOpamieHusi TpaxaaH, O pe3ylbTaTaX pPacCMOTPEHHUS KOTOPBIX HEOOXOIMMO
coo0maTh B KOMHUTET IO 00pa30BaHUIO YCOJIBCKOTO paifoHa MpKyTckoi o0macTtu, Apyrue OpraHbl
MECTHOTO CaMOYIIPaBJIEHUs M CPEIICTBA MacCOBOM mMHMOpMaIuu, 6epyTcs Ha 0COOBIH KOHTPOJb U
pas3peniarTcs B IEPBYIO 0YEpPE/ib.

9.4. Ilpu ocyiecTBICHUH KOHTPOJIS oOpaliaeTcss BHUMaHNe Ha CPOKU UCIOJIHEHUS MOPYUYSHHH 1Mo
oOpallleHHusM TpaxJaH W TOJHOTY PACCMOTPEHHUS IOCTaBJICHHBIX BOIPOCOB, OOBEKTUBHOCTh
MIPOBEPKHU (PAKTOB, U3NIOKEHHBIX B OOpAILIEHUSAX, 3aKOHHOCTh 1 000CHOBAHHOCTh MIPHUHSTHIX [0 HUM
pelIeHU, CBOEBPEMEHHOCTh X UCTIOIHEHUSI U HAIPABJICHUS OTBETOB 3asIBUTEIISIM.

9.5. KoHTpoap ocCymiecTBIseTCS IyTeM 3alpoca y HCIHOJHHUTENIEH YCTHOM HWHGOPMAlMHM WIH
MMUCBMEHHBIX COOOIICHHH (CIPaBOK) O COCTOSHUU HCIOJNHEHUs mopydeHuid. [lepuoanyHOCTD
MIPOBEPKU XOJa MCTOIHEHUS] TIOPYUYCHUS OTPEAENSETCS AEJIOMPOU3BOIUTENEM, OCYIIECTBISIONIUM
KOHTPOJIb, B 3aBUCUMOCTH OT CPOKA UCIIOJIHEHUS IOPYICHHUS.

9.6. COTpyOHHMK, OCYIIECTBISIONIMI KOHTPOJIb, O0s3aH: 3HATh XOJI HCIIOJIHEHUS TMOPYYEHUS U
MPEINOCHIIKA BO3MOXHBIX 33/IEp)KEK €ro HCIOJNHEHUS; COJCHCTBOBAaTh CBOEBPEMEHHOMY U
Ka4eCTBEHHOMY MCIOJHEHUIO MOPYYEHHS; CBOEBPEMEHHO JAOKIaJbIBaTh 3aBedyroumemy MBJIOY
«/erckuit cag Ne 13 «JlacToukay 0 X0/1€ UCTIOTHEHHS TIOPYUYEHUSI.

9.7. Pemenue o cHATHU 0OpallieHus ¢ KOHTPOJIS MpUHUMAET 3aBeayromuil. [IpomexxyTouHblil oTBET
Ha oOpallleHue, B35T0€ Ha KOHTPOJIb, HE SBJISETCS OCHOBAHUEM JUI CHATHSI OOpAIeHHs C KOHTPOJISL.

9.8. Hapymienue ycTaHOBJIIEHHOTO TMOpsJKa PACCMOTPEHUs OOpallleHUil TpakJaH BIE€YET B
OTHOILEHWN BHUHOBHBIX JIOJDKHOCTHBIX JIMI] OTBETCTBEHHOCTb B COOTBETCTBHM C JECHCTBYIOILIHMM
3aKOHOJATEIbCTBOM.

10. Bo3MmemeHne NPUYMHEHHBIX YOBITKOB M B3bICKAHME IMOHECEHHBIX PACXO0I0B INpPH
paccMOTpeHNH 00paleHuit

10.1. rpa)K,[[aHI/IH HMECT MpaBO Ha BO3MCHICHUC y6LITKOB U KOMIICHCAIUIO MOPAJIBLHOIO BpPC/a,



MPUYMHEHHBIX HE3aKOHHBIM JAeHCTBUEM (Oe3AelCTBHEM) PYKOBOIMTENS WIN JOHDKHOCTHOTO JIMIA
IIPY pacCCMOTPEHUH 0OpaIeHMs], IO PELICHUIO CY/a.

10.2. B ciydae ecnu rpaXIaHWH yKazal B OOpallleHUU 3aBEIOMO JIOKHBIE CBEIACHHUS, PACXOJPbI,

IIOHCCCHHBIC B CBA3U C PACCMOTPCHHUEM 06paH1eH1/1;1, MOTYT OBbITh B3BICKAHBI PYKOBOJUTCIIEM C
AAaHHOI'0 I'paXXaaHWHAa 110 PCIICHUIO Cyaa.

11. IMopsnoxk n3menenus Iosoxenus.
11.1. Hacrosee IlonoskeHre MOKET U3MEHITHLCS U JOIIOJIHITHCS.

11.2. C MOMEHTa perucTpanuu HoBoM penakiuuu [lomoxxeHus npeapayas peiakius TepsieT CHITY.



